WESTOVER CHURCH
POLICY ON CRIMINAL HISTORY BACKGROUND CHECKS

Purpose:

Westover Church values the safety of children in its care, its employees and volunteers, and the people
whom it serves. Accordingly, Westover must take prudent measures to protect its human and material
resources. Effective May 2004, the Deacon Board requires that criminal history background checks be
conducted for all church personnel as well as volunteers working in unsupervised contact with children
under the age of 18. Criminal history background checks are required in addition to proper screening,
interviewing, and reference checks conducted by all hiring agents.

General policy regarding screening:

All paid Church personnel including those paid by stipend shall have a criminal history background check.
Volunteers who regularly are entrusted with unsupervised contact with children under age 18 will have a
criminal history background check. Vendors or outside contractors will be required to give proof that their
employees who have access to our children, have had a criminal background check and can be placed in
a position involving unsupervised contact with a minor.

Procedure:

Time: At the time of application for employment or assignment or request to volunteer, the Applicant will
be provided with a copy of this policy. Incumbent Church personnel and volunteers will be provided with
a copy of this policy at the time their names are checked.

Requirement: A criminal history background check is a condition for employment or volunteering. Non-
compliance with the policy will result in loss of employment or volunteer position.

Responsible Agent:
Requests for a criminal history background check will be conducted through Background Information
Systems, Inc’

Type of Background Search:

All Church personnel and volunteers will be required to have a criminal records history background check.
It is expected that records searches will be conducted by BIS, Inc.

Criminal history background checks will encompass all places where the person has lived for the past
seven years. If the person has worked outside the state of North Carolina, a criminal background check
will also be done in that state.

Compliance Monitoring:

Senior Director, Operations Ministry will submit an annual report on the compliance with these policies in
connection with the annual financial report and/or required reports submitted to the Deacon Board.
Further verification of compliance with this policy will be reviewed at the time of the annual church audit.

Communicating Results of Criminal History Background Checks:

Upon receipt of the results of the criminal background check the Human Resources Associate shall
communicate, as appropriate with the Senior Director, Operations Ministry and / or Executive Pastor. The
Senior Director, Operations Ministry or Executive Pastor, in consultation with the hiring entity, legal
counsel and other appropriate individuals, will make a final determination regarding future service of the
church personnel or volunteer.

Under the Fair Credit Reporting Act (FCRA), church personnel or volunteer has the right to be notified of
negative impact resulting from the criminal history background check, as well as obtain a copy of the
background check and the FCRA report.

Control and Privacy:
All information will be kept in a locked file; available only to the Human Resources Associate, Executive
Pastor and the Pastor of the ministry the applicant is serving.



CONSENT TO PERFORM CRIMINAL HISTORY/BACKGROUND CHEC K
IN COMPLIANCE WITH THE FCRA (FAIR CREDIT REPORTING ACT)

Last Name First Name Middle Name or Initial

Maiden or other name(s) used in any and all othesnds of birth or records of residence.

* Address Apartment or #
City County State Zip
** Date of Birth Social Security Number  **Gender Race Driver’s License Number

*AS SHOWN ON THE ORIGINAL APPLICATION
**TO BE USED FOR CRIMINAL HISTORY CHECKS ONLY AND N OT A PART OF THE PERSONNEL FILE.

I, naapplicant for employment / volunteer service Wwiestover Church and have been advised
that as a part of the application process, theothconducts a criminal history background checlo hereby consent to the church use of any infoma
provided during the application process in perfogrthe criminal history check. The church has imfied me that | have the right to review and challeng
any negative information that would adversely intgadecision to offer employment / volunteer sezvitn addition, | have been informed that | wiMe

a reasonable opportunity to clear up any mistakfmation reported within a reasonable time frasiblished within the sole discretion of the churc
Under the fair Credit Reporting Act, | have beerised that upon request | will be provided the naadelress and telephone number of the reporting
agency as well as the nature, substance and sofuatienformation.

The following are my responses to questions abgutniminal history (if any).
1. YES NO Have you ever been convictgaead guilty before a court for any federal, stat municipal criminal

offense? (exclude minor traffic misdemeanors).
If yes, please provide details below.

State: County: Date of Offense: / /

Details of conviction:

2. YES NO Have you ever-received defesicgudication or similar disposition for any fedeistate or municipal
offense?
If yes, please provide details below.

State: County: Date of Offense:

Details of offense:




3. YES NO Have you ever-receipgdbation or community supervision for any fedesédte or municipal
offense? If yes, please provide details below.

State: County: Date of Offense:

Details of supervision:

4. YES NOHave you ever been convicted of any criminal oféeimsa country outside the jurisdiction of
the United Statesf yes, please provide details below.

Country: City: Date of Offense:

Details of conviction:

5 YES NOAs of the date of this consent form, do you hawe @nding charges against you?

If yes, please provide details below.

State: County: Date of Arrest

Details of pending charges:

THIS SECTION IS TO BE USED TO LIST ALL COUNTIES ANBTATES OF RESIDENCE SINCE HIGH
SCHOOL GRADUATION OR AGE 18.

CITY/TOWN COUNTY STATE

| HEREBY CERTIFY THAT ALL INFORMATION PROVIDED INT  HIS CONSENT FORM IS TRUE,
CORRECT AND COMPLETE. IF ANY INFORMATION PROVES TO BE INCORRECT OR
INCOMPLETE. | UNDERSTAND THAT GROUNDS FOR CANCELING OF ANY AND ALL OFFERS OF
EMPLOYMENT/VOLUNTEERISM WILL EXIST AND MAY BE USED AT THE DISCRETION OF THE
CHURCH.

Signed this day of , 20

APPLICANT (PRINT NAME)

APPLICANT'S SIGNATURE




